
Guidelines for Making Worship Aids for Single Occasions 1

Office of Worship
1229 Mt. Loretta Avenue • Dubuque, IA 52004

563.556.2580 ext. 282 
dbqcwh@dbqarch.org

Guidelines for Making Worship Aids
For Single Occasions

The desire to foster active participation on behalf of the people and the ability to pull items from a number 
of resources into one leaflet are just a couple reasons why some churches have considered moving away from 
hymnals to single-use worship aids. These guidelines are intended for all who design and prepare these worship 
aids for single-use occasions and the recommendations are given taking into consideration legal aspects and 
pastoral concern.

PURPOSE
Whether for a normal Sunday Mass, or a wedding, funeral, or some other special occasion, single-use worship 
aids can help immensely in the fostering of a congregation’s full, active, and conscious participation at a given 
liturgy. It can be a wonderful resource for those who may be visually or audibly impaired or those who are 
unfamiliar with the Catholic Liturgy.

Depending on the liturgy and an anticipated congregation, a worship aid may be set up differently. For a normal 
Sunday celebration, perhaps the regular and well-known responses, postures, and texts would not be included. 
Maybe for a liturgy with a congregation that is not as familiar is anticipated, more details on responses, postures,, 
and texts could be included.

WHAT TO INCLUDE
OUTLINE - When considering your congregation, it may or may not be necessary or helpful to include a 
general outline of the liturgy. This outline would include a basic/simple list of liturgical actions and would help 
to establish a clear idea of the structure. This would include headings for each major section (Introductory 
Rites, Liturgy of the Word, Liturgy of the Eucharist, Concluding Rites) with subheadings for the more specific 
components in each. Typographically, using a limited number of font families and consistent application of styles 
(bold, italic, etc.) within a single font family can help indicate a hierarchy of actions/sections of the liturgy.

LITURGICAL TEXTS - When designing worship aids for a congregation that may not be as familiar with 
the liturgy, consider including all of the responses and texts for the assembly. This may not be needed with 
congregations who are more familiar with the liturgy.

POSTURE - Including prompts of when standing, sitting, and kneeling occurs in the liturgy can serve as a great 
help to those who may be unaccustomed to the postures in a liturgy.

EXPLANATIONS - It may be helpful to offer brief explanations within the worship aid to explain a liturgical action.

HYMNS & MUSIC - It is encouraged that at least lyrics for congregational songs are included in worship aids, or 
if space allows and resources are available, even music with the text so that the congregation may join in song. 
If including these, it is important that all copyright laws are followed and proper licensing procedures followed. 
Most Catholic hymnal publishers utilize licensing through OneLicense.net Check with your respective publisher 
on how to handle licensing for reprint. Reprinting of text and/or music requires proper acknowledgment of 

https://onelicense.net/
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purchased license and license holder in the worship aid, as well as composer/lyricist credits. Please follow all 
requirements and stipulations found in the license agreement upon purchase.

CLIP ART - Clip art in worship aids should be used with great taste and moderation. Artwork should be 
appropriate to the liturgy and the texts. Artwork throughout should be unified in style. Similar to music included 
in the worship aid, appropriate copyright measures and crediting should occur for all artwork included.

WHAT NOT TO INCLUDE
CERTAIN LITURGICAL TEXTS - A printed worship aid is never an adequate substitute for the various properly-
trained liturgical ministers. Certain elements of the liturgy are encouraged to NOT be included so as to 
encourage the assembly to look and listen attentively. The “Presidential Prayers” (i.e. Collect/Opening Prayer, 
Prayer over the Gifts, the Eucharistic Prayer, and Prayer After Communion), should not be included.

Sometimes, with prayers that demand a response from the people, a simple prompt can occur:
COLLECT
The priest prays the Opening Prayer. At its conclusion:
All: Amen.

READINGS - Normally, complete text of the readings is discouraged from being included in worship aids. 
Scripture references/citations and a brief synopsis may be included, as given in the Lectionary.

TEXT FORMATTING
All liturgical texts which are included in the printed worship aid must be taken exactly as found in The Roman 
Missal or the other official liturgical or ritual books. This pertains to the wording, punctuation, line breaks, 
indentation, etc. It is always recommended to check the official texts when designing a worship aid.

COPYRIGHT
Most liturgical or ritual texts are under copyright and it is illegal to copy them without permission. The copyright 
is in place so as to prevent misuse and protect integrity.

The following conditions are to be met when designing a worship aid:
• The worship aid is produced by a parish/organization (i.e., Campus Ministry) (not a commercial 

publishing house)
• The name of the parish/organization and the date of the given liturgy are printed on the front cover or 

first page
• Worship aids are not sold

International Commission on the Liturgy (ICEL)is the copyright holder for most liturgical/ritual texts. No fee or 
permission is needed for one-off, non-commercial reproduction. The text should be acknowledged (see below) 
and be formatted as found in the liturgical/ritual books.

Any material used in the worship aid (text, music, images) should be acknowledged. Please see the above notes 
about music and text.
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SAMPLE OUTLINES

FUNERAL MASS
INTRODUCTORY RITES

Greeting
Sprinkling with Holy Water
Entrance Procession
[Placing of the Pall]
[Placing of Christian 
 Symbols]
Opening Prayer

LITURGY OF THE WORD
Reading
Responsorial Psalm
Gospel Acclamation
Gospel
Homily
General Intercessions

LITURGY OF THE 
EUCHARIST

Preparation of the Gifts
Eucharistic Prayer

Acclamations
Communion Rite

The Lord’s Prayer
Sign of Peace
Breaking of the Bread
Communion
Prayer After Communion

FINAL COMMENDATION
[Words of Remembrance]
Invitation to Prayer
Silence
Signs of Farewell
Song of Farewell
Prayer of Commendation
Procession to the Place of 
 Committal

CONFIRMATION MASS
INTRODUCTORY RITES

Entrance Procession
Penitential Rite
Gloria
Opening Prayer

LITURGY OF THE WORD
Reading
Responsorial Psalm
Gospel Acclamation
Gospel

ORDER OF CONFIRMATION
Presentation of Candidates
Homily
Renewal of Baptismal 
 Promises
Laying on of Hands
Anointing with Chrism
General Intercessions

LITURGY OF THE 
EUCHARIST

Preparation of the Gifts
Eucharistic Prayer

Acclamations
Communion Rite

The Lord’s Prayer
Sign of Peace
Breaking of the Bread
Communion
Prayer After Communion

CONCLUDING RITE
Blessing
Dismissal

GOOD FRIDAY
CELEBRATION OF THE 
LORD’S PASSION

Opening Prayer

LITURGY OF THE WORD
First Reading
Responsorial Psalm
Second Reading
Gospel Acclamation
The Passion of Christ 
 According to St. John
Homily
General Intercessions

VENERATION OF THE 
CROSS

Showing the Cross
Veneration of the Cross

HOLY COMMUNION
The Lord’s Prayer
Communion
Prayer After Communion
Concluding Rite
Prayer over the People
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SAMPLE TEXT ACKNOWLEDGMENTS

The following are sample copyright notices to be included in worship aids and guidelines on public domain. It 
is recommended that the official, most up-to-date text acknowledgments be sought out in the design process. 
Please use your own license numbers and the information specific to each song or text.

LECTIONARY
Excerpts from the Lectionary for Mass for Use in the United States 
of America, second typical edition ©2001, 1998, 1997, 1986, 1970 
Confraternity of Christian Doctrine, Inc. Used with permission. 
No portion of this text may be reproduced by any means without 
permission in writing from the copyright owner.

THE ROMAN MISSAL
Excerpts from the English translation of The Roman Missal 
© 2010, International Commission on English in the Liturgy 
Corporation. All rights reserved.

OCP/GIA EXAMPLE
Words and music by Joe Doe. Words and music ©2017, OCP. 
All rights reserved. Used with permission. Reprinted under 
OneLicense #A-00021.

FOR MORE INFORMATION
For more information from specific publishers, please visit the 
following websites:

usccb.org
icelweb.org
onelicense.net
us.ccli.com
ocp.org
giamusic.com

PUBLIC DOMAIN
Some hymns and songs can be found in 
the Public Domain, making them free 
for use. Here are some basic guidelines 
for what might be in the public domain 
(but please double check for each case):

As of 2022, any work created before 
January 1, 1927 has had copyright expire, 
therefore it is in the public domain.

For works published after 1977, works 
created by a single creator will be in the 
public domain 70 years after their death 
(i.e. a creator dies on July 27, 2000. Their 
work would fall into public domain on 
January 1, 2071.1

CREATIVE COMMONS
Some artists have released works 
(music and/or artwork) with a Creative 
Commons License. These licenses 
usually permit use without a royalty paid 
to the artist. Various types of Creative 
Commons Licenses have different 
stipulations (attribution, adaptions, 
etc.). For more information, visit: 
creativecommons.org/

Some sources that contain material 
licensed under Creative Commons 
include:

Simple English Propers
Corpus Christi Watershed
Worship Aid Clip Art (MusicaSacra)

January 1, 2071.1

1 https://fairuse.stanford.edu/overview/public-domain/welcome/#:~:text=Anyone%20can%20use%20a%20public,may%20be%20protect-
ed%20by%20copyright. Accessed September 9, 2022.

The information on this page is not to be considered legal advice, rather a resource for getting worship aid designers pointed in the 
right direction when it comes to considering copyright. For questions, please contact the proper licensing agency.

usccb.org
icelweb.org
onelicense.net
us.ccli.com
ocp.org
giamusic.com
https://creativecommons.org/
https://musicasacra.com/additional-publications/sep/
https://www.ccwatershed.org
http://images.musicasacra.com/photos/index.php?/category/1

